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IHosio:xxeHue 00 apxuBe

1. O0uue mos10:xkeHUs
1.1. Hacrosimee [lonoxxenne 06 apxuBe pazpaboraHo Ha ocHOBaHHH [IpumMepHOro mnonoxenus oo
apXuBe OpraHHU3alliH, YTBEPKIECHHOrO Mpuka3oM denepaibHOro apXuBHOro areHTcTBa Ne 42 oT
11 ampens 2018 rona, B coorBercTBuM ¢ Koncrtutynuueit Poccuiickoit ®enepanuu, @eaepanbHbIM
3akoHOM Ne 273-®3 ot 29.12.2012 roma «OO6 oOpazoBanuu B Poccuiickoit ®Denepamumn» c
u3MeHeHussMu ot 2  wuronsg 2021  roma, VYcTaBoM oOpraHu3aidd, OCYIIECTBIISIONMICH
00pa30BaTeNbHYIO AESITEIbHOCTD.
1.2. [Hanmnoe [IlomoxxeHne ompeenseT CcocTaB JOKYMEHTOB apXuBa 0O0pa3oBaTeILHOM
OpraHu3alliy, YCTaHABIMBAET 3aJauyd, Ha3HaueHWe M (QYHKIUM LIKOJHHOTO apXUBa,

PErIIaMCHTUPYCT ACATCIBHOCTL JIMIAa, OTBCTCTBCHHOTO 3a BCACHHME apxXuMBa B OpraHU3allviu,

OCYIIECTBIISIONIEN 00pa30BaTEIbHYIO JEATEIbHOCTD.
1.3. B cBoell OesATeNbHOCTH apXWB pPyKoBoAcTBYyeTcs: PenepanbHbIM 3akoHOM Ne 125-D3 or
22.10.2004 «O6 apxuBHOM neie B Poccuiickoit @eneparumy ¢ n3MeHeHussMH Ha 8 nexadps 2020
rojia, 3aKOHaMH, HOPMAaTUBHBIMU IpaBOBbIMHU akTamu Poccuiickoit @enepanum, cyObekra
Poccuiickoit ®eneparuu B cdepe apXUBHOTO Jella W JCJIONPOU3BOJCTBA, IpaBUIIAMU
OpraHM3alMy XPaHEHMsI, KOMIUJIEKTOBAHMs, y4e€Ta W HCIOJIb30BAHUSA JIOKYMEHTOB ApPXHBHOTO
donna Poccuiickoit @eaepanuu U APYrux apXUBHBIX JTOKYMEHTOB B IOCY/IapCTBEHHBIX OpraHax,

OopraHax MCCTHOT'O CaMOYIIpPABJICHHA U OpraHU3aluAaAX, JIOKAJIbHBIMA HOPMATHBHBIMU AKTaMU

0011eo0pa3oBaTeabHON OpraHu3aluy.
1.4. JTokyMeHTBl OpraHM3alliU, OCYLIECTBISIOMENH 00pa30BaTENbHYIO JEATENbHOCTh, UMEIOIINE

HCTOPHUUYCCKOC, KYJIbTYPHOC, HAYYHOC, COONNAJIBHOC, SKOHOMHUYCCKOEC U IMOJUTUYCCKOC 3HAUYCHUC,

COCTaBJIIIOT TOCYJapCTBEHHYIO 4YacTh ApxuBHOro (onaa Poccuiickoit ®enepaiuu, sBISIOTCS
COOCTBEHHOCTBIO TOCYJapCTBAa U TOJUIEKAT IOCTOSHHOMY XPAHEHUI0 B TOCYAapCTBEHHBIX
apxuBax Poccuiickoii @enepanuun. Jlo mnepenayd Ha TOCYIAapCTBEHHOE XPAaHEHUE JaHHBIC
JIOKYMEHTBI BPEMEHHO XpaHATCA B 0011€00pa30BaTeIbHON OpraHu3aluu.
1.5. B mkone i XpaHeHuss JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii denepauuu u
3aKOHYEHHBIX JIEJIONPOU3BOJICTBOM JOKYMEHTOB MPAaKTHUYECKOTO Ha3HA4YeHMsI, UX OTOOpa, yyeTa,
UCIIOJIB30BaHUs U MTOATOTOBKH K I€pelaye Ha FOCYJ1apCTBEHHOE XPAHEHHUE CO3/1a€TCs apXUB.



1.6. ApxuB co3gaercs KakK CaMOCTOATENbHOE IOApa3ZelicHHe, BO3IJIABIAEMOE JIHMIIOM,
OTBETCTBEHHBIM 32 BEJICHHE apXHBa COTJIACHO IMPUKa3y TUPEKTOPA IIKOJbI.

1.7. Opranuzaiusi, OCYIIECTBISIONIas 00pPa30BATEIbHYIO JESATEIBHOCTh, OOCCIICUYMBACT APXUB
HEOOXOUMBIM MTOMEIIEHUEM, 000PYJOBAaHUEM U KaJpPaMHU.

1.8. OOmeoOpa3oBarenpHas OpraHu3anus OOECIeuMBaeT COXPAHHOCTh, Y4eT, OTOOp,
YIOPSIOYCHUE W HCIIOJIb30BaHHE JOKYMEHTOB ApxmBHOro (onma Poccuiickoit denepanuu,
o0Opa3yromuxcs B ero AesTelbHoCTH. O0ecrieunBaeT CBOEBPEMEHHYIO IIepeiady ITUX JOKYMEHTOB
Ha rOCYJapCTBEHHOE XpaHEHHUE.

1.9. Bce paboTel, CBs3aHHBIE C MOJATOTOBKOHM, TPAHCIIOPTUPOBKOM M Meperadeii apXHBHBIX
JIOKYMEHTOB, IPOU3BOJATCS CHUJIAMHU U 32 CUET IIKOJIBI.

1.10. 3a yrpary u nopuy gokymeHToB ApxuBHoro ¢onna Poccuiickoit @eneparuu 10JKHOCTHbIE
JUIa OpraHU3aliy, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO AESITEIbHOCTh, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

1.11. [xonpHBI apxuB paboTaeT COrJacHO IUIaHy, YTBEPKIAEMOMY JUPEKTOPOM
00111e00pa30BaTEIbHON OpraHNU3aluH, U OTYUTHIBACTCS MEepe]l HUM B CBOEH padoTe.

1.12. KoHTposb AESITETbHOCTH apXHUBa OCYIIECTBISET JUPEKTOP OPraHU3AIMH, OCYIIECTBIISIOMIEH
00pa3oBaTeNbHYIO JEATEIbHOCTD.

2. CocTaB 10KYMEHTOB apXuBa

2.1. B HNIKOJBHBIA apXUB MOCTYHAIOT:

* 3aKOHYCHHBIC  JCIIOMPOM3BOACTBOM  IIKOJBI  JOKYMEHTHI ~ IIOCTOSHHOTO  XpaHEHWUS,
o0pa3oBaBIIKMecs B JCATEIBHOCTH CTPYKTYPHBIX TOJpPa3[elICHHH, JOKYMEHTbI BPEMEHHOTO
(cBoitie 10 JieT) cpoka XpaHEHUs, HCOOXOAUMBIE B IMIPAKTUICCKON JCATEIBHOCTH, IOKYMECHTHI
10 KaJpaM 1 00yJaroIuMcs;

* JIOKYMEHTBI  IIOCTOSHHOTO XpaHEHWs © TI0 JIMYHOMY COCTaBy  OpraHU3aluii-
IPEIIICCTBEHHUKOB;

e guyHble (DOHIBI BEAYIIHX PAOOTHUKOB OPTraHU3allMH, OCYIICCTBIIIONMIEH O00pa30BaTEIHHYIO
NESTENIbHOCTD, MOCTYMUBIIINE B apXUB,;

e Cchy)KeOHbBIC ¥ BEJIOMCTBECHHBIC U3IaHUS,

* CIPaBOYHO-TIOMCKOBBIE CpeACTBAa K JIOKYMEHTAaM U YYeTHbIE JOKYMEHTHl ApXuBa
OpTaHMU3aINH, OCYIIECTBIIIONICH 00pa30BaTEILHYIO ICATEIHHOCTb.

3. 3agauu apxuBa

3.1. OCHOBHBIMHU 33/1a4aMH apXHBA SIBISFOTCS:

3.1.1. Opranumzanusi XpaHeHHS JTOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH pasueioMm 2
Hacrosuero [lonoxenus.

3.1.2. KomrmiekroBaHWe apxXWBa JIOKYMEHTaMH, OOpa30BaBIIMMHCS B  JICITCIBHOCTH
OpTraHHU3aINH, OCYIIECTBIAIONIENH 00pa30BaTeNbHYIO 1€ATEIbHOCTb.

3.1.3. Vuer, obecrieueHre COXpaHHOCTH, CO3/IaHIE HAyYHO-CIIPAaBOYHOTO arapara.

3.1.4. Hcnonwp3oBaHUS JOKYMEHTOB, HAXOSIIUXCS HA XPaHEHUHU B apXUBE IIKOJIBL.

3.1.5. TloaroroBka u CBOCBpPEMEHHas Iepeaada JOKyMEHTOB ApxuBHOro (oHma Poccuiickoit
®denepaliivl Ha MOCTOSHHOE XpPaHEHUE B TOCYJapPCTBEHHBIN (MYHHUIIUITABHBIN) apXUB.

3.1.6. Meroanyeckoe PyKOBOJCTBO M KOHTPOJH 3a (OPMHpPOBAHHWEM W OPOPMIICHUEM JIeN B
JIEONPON3BOJICTBE IIKOJIBI M CBOEBPEMEHHOHN Iepedadeld WX B apXUB 00pa30BaTEIbHOM
OpTraHHU3alNH.

4. DyHKUMHU apXuBa

B cooTBeTcTBUY C BO370KEHHBIMHU 337[a4aMH aPXUB OCYIIECTBISET Cleayonme QyHKINN:

4.1 Opra"usyer npueM JOKYMEHTOB MOCTOSHHOTO U BpeMeHHbIX (cBbimie 10 JeT) cpokoB
XpaHEHUs, B TOM YHCJIe MO0 KaJpaM U 00ydarouumcs, 00pa30BaBIIMXCS B IEATEIBHOCTH HIKOJIBI,
B COOTBETCTBUU C YTBEPKICHHBIM IpauKOM.

4.2 OOecneyMBaeT COXPAaHHOCTb M BEJIET yYeT JOKYMEHTOB U (OHIOB, HAXOIAIIMXCS Ha




XpaHEHUH B apXHBe 00111e00pa30BaTEIbHON OpraHu3aIuy.

4.3 TlpencraBiser B TOCYJAapCTBEHHBINM (MYHUIIMTIAILHBIN) apXWB YYETHBIC CBEACHUS 00
00beMe U COCTaBE XPAHSIIUXCS B apXHBE IIKOJBI TOKYMEHTOB ApxuBHOoro ¢onna Poccuiickoi
®denepaunu U APYrux apXUBHBIX JOKYMEHTOB B COOTBETCTBHUM C MOPSAKOM TOCYAApPCTBEHHOIO
ydera ToKyMeHTOB ApxuBHoro gonna Poccuiickoit @enepanuu.

4.4 CucremaTH3UpyeT M pa3MellaeT JOKYMEHTHI, MOCTYyHalIINe Ha XpaHEHHE B IIKOJbHBIN
apxuB, 00pa30BaBIINECS B X0JI€ OCYIIECTBICHHS IEATEILHOCTH OpPraHU3allu, OCYIIECTBISIOIEH
00pa30BaTeNIbHYIO IEITEIbHOCTD.

4.5 Pa3pabarpiBaeT TrpaduKd TPEICTABICHUS OMHCEH HA PACCMOTPEHHE OKCIEPTHO-
MIPOBEPOYHON KOMMCCHUU U TMepelayd JOKyMeHTOB ApxuBHoro ¢onma PP na xpaHenue B
roCyJ1apCTBEHHBIN (MYHULIUITAIBHBIN) apXUB.

4.6 OcyllecTBISIET MOATOTOBKY U IPE/ICTABIISET:

* Ha pacCMOTPEHHME U COIJIACOBAHUE OHKCIIEPTHON KOMHUCCUU UIKOJIBI OIMCH JIE]
MIOCTOSIHHOTO XpaHEHUs, BpeMeHHbIX (cBbIlie 10 JieT) CpOKOB XpaHEHUs, B TOM YHCIIE
o KajpaMm U oOydyaroUIMMCs, a TaKXKE aKThl O BBIJCICHUN K YHUUYTOXKCHHIO apXHBHBIX
JOKYMEHTOB, HE IMOJIeKANINX XPaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEUCTIIPABUMBIX TOBPEKACHUAX apPXUBHBIX JOKYMEHTOB;

* Ha YTBEPXKIEHUE HKCIECPTHO-IPOBEPOYHON KOMHUCCHUU YIOJIHOMOYEHHOTO OpraHa
HCTIOJTHUTENIbHOM BlIacTu cyObekTa Poccuiickoit denepannu B chepe apXUBHOTO Jena
(manee - OIIK apxuBHOTO yupeKaAeHHs) OMUCH eI TIOCTOSIHHOTO XPaHEHUS;

* Ha corinacoBanne DIIK apxuBHOTO yupexaeHus cyonrekta Poccuiickonr denepanmm
(MyHULIIMIAIBHOTO ~ apXWBa), B Ciy4ae HAACJIICHHS €ro COOTBETCTBYIOIINMU
ITOJIHOMOYMSIMH, OIKUCH JI€] 110 TUYHOMY COCTaBY;

* Ha cornacoBanue JIIK apxuBHoro yupexnenus cyobekta Poccuiickoit deneparu
(MyHULIMIAJIBHOTO ~ apXHWBa), B Cly4ae HaJEJEHUs €ro COOTBETCTBYIOLIUMU
MOJIHOMOYHSIMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEXKICHUIX
ApXHUBHBIX JIOKYMEHTOB;

* Ha YTBEP)KIEHUE [HUPEKTOPY IMIKOJbl ONUCU €] IOCTOSHHOTO XPAaHEHMS, OIUCHU
BpeMeHHbIX (cBbllie 10 JIeT) CPOKOB XpaHEHUs, B TOM YMCIIE€ OMHUCH JeN M0 KaapaMm U
oOydJarommMcsi, akThl O BBIJCICHUU K YHHUYTOXKEHHUIO apXHBHBIX JOKYMEHTOB, HE
MOJJIeKAIINX XPAaHEHMIO, aKThl 00 yTpaTre JOKYMEHTOB, aKThl O HEHUCIPAaBUMBIX
MOBPEKJICHUIX AapXUBHBIX JIOKYMEHTOB, YTBep:KJeHHbIe (corsmacoBaHHbie) JIIK wnmum
roCyJapCTBEHHBIM apXuBoM cyOwbekTa Poccuiickoit ®denepannu (MyHUIIMTATBHBIM
apXUBOM) B CJIy4ae HaJIeJIEHUs €r0 COOTBETCTBYIOIUMH MOJHOMOYHUSIMH.

4.7 Opranuszyer nepenayy JA0OKyMeHTOB ApxuBHOro ¢(onga Poccuiickoit ®enepauuu Ha
MOCTOSTHHOE XPaHEHHE B TOCYJapCTBEHHBIN (MYHUIIUIIANBHBIN) apXUB.

4.8 Opraau3yer ¥ MPOBOJUT IKCIEPTH3Y [IEHHOCTH JOKYMEHTOB BpeMeHHBIX (cBbIme 10 meT)
CPOKOB XpaHEHHUsS, HAXOASIIUXCA Ha XPaHEHUH B apXHBE IIKOJBI B LENSAX O0TOOpa JOKYMEHTOB
IJIs. BKJIFOYEHHUs B cocTaB ApxuBHoro (onma Poccuiickoit deneparuu, a TakkKe BBISBICHUS
JIOKYMEHTOB, HE OJICKAIINX JaJbHEUIIEMY XPaHEHHUIO.

4.9 VYyactByer B pab0oTe IKCHEPTHOM KOMWCCHH  OPTaHW3AlWH,  OCYIICCTBISIOMIECH
00pa30BaTeNbHYIO ACSITEIbHOCTD.

4.10 TIpoBOIUT MEpONPHUATUS TIO OOECIEYCHHIO COXPAHHOCTH JOKYMEHTOB, HaXOMSIIUXCS Ha
XPaHEHUH B apXMBE OPraHU3aIMH, OCYLIECTBISIONIEH 00pa30BaTeNbHYIO A TEIbHOCTD.

4.11 Opranusyer uH(DOPMHUPOBAHHME AIMUHUCTPAlMM W pPaOOTHHKOB IIKOJBI O COCTAaBE U
COJIEp’)KaHUU  JIOKYMEHTOB apXHMBa OpPraHM3alUHM, OCYIIECTBIAIONIEH 00pa3oBaTelbHYIO
JeSITEIIbHOCTD.

4.12 VIapopmupyeT mosb3oBaresei mo BOnpocaM MECTOHAX0KACHUS apXUBHBIX JOKYMEHTOB.
4.13 Opranm3yeT BbIaUy AOKYMEHTOB W €N JJIsi paboThl B YUYUTEIHCKOW MIIM BO BPEMEHHOE
MI0JIb30BaHUE.

4.14 VicnonmHsieT 3ampochl OpPraHM3alliii U 3asBICHUS TpaxaaH o0 YCTAaHOBJICHUU TPYIOBOTO
CTaXka U JPYruM BOIPOCAM COLMATIbHO-IPABOBOIO XapaKTEPa, B YCTAHOBIEHHOM MOPSIKE BBIJIAET




KOIHHU JOKYMEHTOB U apXUBHBIE CIIPABKH.
4.15 Bepner y4eT UCIOIB30BaHUS JTOKYMEHTOB apXHUBa 00pa30BaTeIbHONW OpraHU3aIiy.

4.16 Cozmaet GoH] MOJIB30BAaHUS apXUBA KOl U OPTaHU3YET €TI0 UCIIOJIb30BAHUE.

4.17 OcymiecTBisieT BEICHUE CIPABOYHO-TIOMCKOBBIX CpPEJICTB K JOKYMEHTaM LIKOJIbHOTO
apxuBa. Co3zaer, MONOJIHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN ammapar K XpaHsLIuMcs B
apxuBe JejiaM U JIOKyMEHTaM.

4.18 YyacTtByeT B pa3paboTKe JOKYMEHTOB OpPTaHH3AIMH, OCYIIECTBISIONIEH 00pa30oBaTeIbHYIO
JESITeNIbHOCTD, 110 BOIIPOCAM apXHUBHOTO JieJia U IeTONPOU3BO/ICTBA.

4.19 Oxa3bIBaeT METOAMYECKYIO MTOMOIIb:

* cnyx0e Jelonmpou3BOACTBA IIKOJABI B  COCTaBJIECHWUM  HOMEHKJIATyphl  Je,
¢dbopMupoBaHUU U OPOPMIICHHUHU [€JI, KOHTPOJIUPYET MPaBHIBLHOCTH (POPMHUPOBAHUS U
odopmileHus Jel B AeTONPOU3BOICTBE;

* CTPYKTYpPHBIM TOJpa3AeieHUsIM U paOOTHUKAM IIKOJBl B MOJATOTOBKE JIOKYMEHTOB K
nepeaaye B apXuB OpraHU3aIiu, OCYIIECTBIAIONIEH 00pa30BaTeNbHYIO 1€ATEIbHOCTb.

4.20 YyacTByeT B TNPOBEICHHH MEPOIPHUATHN 1O MOBBIIMICHUIO KBaJU(PHUKAIUKA PaOOTHUKOB
apXuBa U CIIY>KOBI JIEIONPOU3BOJICTBA 00pa30BaTEIHHON OpraHU3aIIIH.

5. IlpaBa apxuBa

s 8binonnenus 603104CeHHbIX 3a0ay U QYHKYUL TUYO, OMBEMCMEEHHOE 3d APXUE, UMeen Npaso:
5.1. IlpeacraBmsaTh  AMPEKTOPY  OpraHMU3AlMH, OCYUIECTBIAMOIIEH  00pa3oBaTEIbHYIO
NeSTeIbHOCTh,  TNPEMJIOKEHUST [0  COBEPUICHCTBOBAHWIO  OpraHU3allMd  XpaHEHUs,
KOMILJIEKTOBAHHUSI, YU€Ta U UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B apXUBE LIKOJIBI.

5.2. KoHTpommpoBaTh BBIOJHEHHE YCTAHOBICHHBIX TIPaBWJI pabOTBl C JOKYMEHTaMH B
CTPYKTYpHBIX  TMOJAPA3JCICHUAX  OpraHM3allH,  OCYUIeCTBIsAIOMENH  00pa3oBaTeNbHYIO
JeSITeITbHOCTD.

5.3. 3ampamuBarth OT CTPYKTYpPHBIX TMoOJpa3feleHuii u pabOTHUKOB IIKOJIBI CBEICHUS,
HEOOXOAUMBIE ISl Pa0OTHl apXHMBa, C yYETOM OOECIIEUECHHUs BBIMOJHEHHS BCEX BO3JIOKEHHBIX HA
apXxuB 33724 U QYHKIUH.

5.4. JlaBaTh pa3zbsiCHEHHS M PEKOMEHJAIMU TI0 BOMPOCAM, BXOJSIIIMM B KOMIIETEHIIMIO apXHBa
OpraHu3aliK, OCYIECTBIISAIONIEH 00pa30BaTENbHYIO IESTEIbHOCTD.

5.5. UudopmupoBaTh CTPYKTYpHBIE MOAPA3JEICHUS IIKOJBI O HEOOXOIWMOCTH TMepeaadn
JTOKYMEHTOB B apXUB B COOTBETCTBUHU C YTBEPKACHHBIM IPapUKOM.

5.6. IlpuHuMarhp ywacTHe B 3acelaHUAX OKCIEPTHOM KOMHCCHHM o001ieo0pa3oBaTeabHON
OpraHM3allM, a TaKKe B HKCIEPTHO-NPOBEPOYHONl KOMHCCHM YHOJHOMOYEHHOI'O OpraHa
WCIIOJTHUTENbHOU BiacTH cyObekTa Poccuiickoit denepannu B chepe apXuBHOTO jena.

6. OTBETCTBEHHOCTH 32 (PYHKIIMOHHPOBAHME APXHUBA
6.1. Ha3zHaueHHOe MPUKAa30M JTUPEKTOPA LIKOJIBI IO, OTBETCTBEHHOE 3a BEJCHUE apXHBa, HECET
IIEPCOHAIBHYIO OTBETCTBEHHOCTH 34!

e BBINOJIHEHUE BO3JIOKEHHBIX Ha apXMB 3a7ay U (PyHKIUI B COOTBETCTBUHU C JIEHCTBYIOLINM
3akoHoaresbecTBOM Poccuiickont denepanmy;

e opraHuzanuio paboOThl apXHBa, CBOEBPEMEHHOE M KBAIM(UIHMPOBAHHOE BBIIIOJHEHUE
IIPUKA30B, PACHOPSIKEHHUM, MOPYYEHHH BBIIIECTOSIIETO PYKOBOJACTBA, JEHCTBYIOIIHMX
HOPMAaTHBHO-IIPABOBBIX aKTOB IO CBOEMY NPOQHIIIO ACATEIbHOCTH;

e panuoHaIbHOE U YPPEKTUBHOE UCTOIH30BaHNE MAaTEPUATIbHBIX, (PMHAHCOBBIX M KaJPOBBIX
pecypcoB;

® COCTOSIHHE TPYAOBOW M MCHOJHUTEIBCKOM IHUCHMIUIMHBI B apXMBE, BBITOJHEHHE CBOUX
(GYHKIIMOHAJIBHBIX 00S3aHHOCTENH;

e coOmo/ieHHe TpaBWJI BHYTPEHHETO pacIlopsKa, CAHUTApHO-IPOTHBOIIHIEMUYECKOTO
pe’kuMa, IPOTHBOIOXKAPHOM 6€30MMaCHOCTH U TEXHUKHU 0€30MacHOCTH;

e BEJCHUE JOKYMEHTAllMH, IMPEAyCMOTPEHHOM IEHCTBYIOLIMMU HOPMAaTHUBHO-IIPABOBBIMU
JIOKYMEHTaMHU;



® [IPEIOCTaBICHUE B YCTAHOBJICHHOM IOPSAKE AOCTOBEPHOM CTATUCTUYECKOW U WHOHU
MH(POPMALIUU O AEATEIBHOCTH apXHBa;
® TOTOBHOCTbH apXHBa K paboTe B yCIOBUAX YPE3BBHIYANHBIX CUTYAIIHH.

6.2. OTBeTCTBEHHbIC 3a BEJCHHE JEJIONPOU3BOCTBA, IOATOTOBKY U MPEACTaBIEHUE TOKYMEHTOB
Ha XpaHEHME B AapXuB, HA3HAYalOTCSd JUPEKTOPOM  OpraHM3allM, OCYIIECTBISAIOLIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.
6.3. KoHTponb A€ATENbHOCTH apXHBa OCYLIECTBISET ITUPEKTOP OPraHU3allMH, OCYIIECTBIISIOMIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.

7. KoMIuiekTOBaHNE apXuBa

7.1. TloaroroBka AOKYMEHTOB K Iepefaue B apXuWB 0Opa3oBaTENbHON OpraHU3allMM BKIIOYAET
9KCHEPTU3y HAayyHOM U MPAKTUYECKOH LIEHHOCTH IOKYMEHTOB, O(hopMieHHE Aell, COCTAaBICHHE
OTIHCH.

7.2. DkcnepTu3a EHHOCTH JI0KYMEHTOB.

7.2.1. DKcnepTu3a LIEHHOCTH JIOKYMEHTOB — OIIPEAEICHUE IEHHOCTH JOKYMEHTOB C IIEJIbIO
0TOOpa UX HAa XpaHEHHE U YCTAHOBJIEHUE CPOKOB XpaHEHHsI. DKCIEPTU3Y LICHHOCTU JOKYMEHTOB B
00pa30oBaTeNbHON OPraHU3aIH OCYIIECTBIISET IOCTOSHHO JEHCTBYOMIAS SKCIIEPTHAS KOMHUCCHSI.
7.2.2. DKcnepTHas KOMHCCUSL Ha3HAydaeTcs MPHUKa3oM JUpeKTopa IIKoibl. B cocraB DkcnepTHOi
KOMFCCHH BKITIOYAIOT HE MEHEE TPEX COTPYAHUKOB, B TOM YHUCIIEC B 00S3aTEILHOM IMOPSIKE JIHIIO,
OTBETCTBEHHOE 3a BEJ€HHE apXuBa IIKOJbl, U JUPEKTOp MYHHIMIAIBHOIO apxuBa (1O
cornacoBanuto). CekperapeM OKCIEPTHOM KOMHMCCHM Ha3Ha4yarOT cekpeTaps o0pa3oBaTesIbHOM
OpraHu3anuy. DKCIepTHas KOMUCCHS Ha 3acelaHUsIX pacCMaTpUBAET: HOMEHKIIATYPY A€ ILIKOJIbI,
OIIHCH JIEJT TIOCTOSTHHOTO XPaHEHHsI ¥ 10 JIMYHOMY COCTaBY, aKThl HA JOKYMEHTBHI, BBIJCIISIEMbIE K
YHHUYTOKEHUIO.

7.3. Odopmiienue nen

7.3.1. [lena mocTOSIHHOTO XpaHEHUsS MOJIIMBAIOTCS B TBEPIAYIO OOJIOKKY CYpPOBBIMH HHMTKAMHU.
JIucTel HYMEpPYIOTCSI B TIPAaBOM BEPXHEM YTy MPOCTHIM KapaHgamom. KomudecTBO JIMCTOB B
KaXJIOM JieJie He JIOJDKHO mpeBblmath 250. B koHIe nena Ha OTIENbHOM JIMCTE COCTaBIISETCS
3aBepHUTEIbHAS HAINUCH.

7.3.2. Ha o00noxke el IMOCTOSTHHOTO XPaHEHUs JOJDKHBI OBITh IMPOCTABIEHBI CIEIYIOLIHE
PEKBU3HUTBHI:  TIOJHOE  HAWMEHOBAHWE  BBINICCTOSANICH  OpraHW3allii,  HaWMEHOBaHHE
o0pa3oBaTeNbHONW OpraHM3aluy, HOMep (MHIEKC) Jefla IO HOMEHKJIAaType, 3arojioBOK Jiena,
KOJIMYECTBO JIMCTOB, CPOK XPAHEHHUSI MM OTMETKA «XPaHUTh ITOCTOSHHO», HOMEp (OH[A, OIIHCH,
nena.

7.3.3. ITo OKOHYaHWU AETONPON3BOICTBEHHOTO ToAa B 0(hOPMIICHHBIE 0OJIOKKH eI TOCTOSTHHOTO
XpaHeHUs  BHOCATCA  HEOOXOAMMbIE  YTOYHEHHUS: B  3arojOBKM  JIeJl,  COJEp Kallux
pacropsiiuTeNbHble JOKYMEHTHI (IIpHKa3bl, MPOTOKOJBI), BHOCATCS HOMEpA; €CIU Jel0 C
MEPENUCKON COCTOUT M3 HECKOJIBKHX TOMOB, B K&)XKJIOM TOME yKa3bIBA€TCsI KOPPECTIOHACHT, aBTOP,
TEppPUTOpUs, ApYrue AaHHbIe. B KaX/0M TOMe yKasbIBaeTcs jaarta (4MClo, MEcsll, Toj) Hayaua u
OKOHYaHHUs JaHHOTO ToMma. TOYHBIE JaThl MPOCTABISIOTCS HA OOJOXKKaX Ui OBICTPOTO TTOMCKA
JOKYMEHTOB B TIOCIEIYIOUIEM; M3 3aBEpUTEIbHONM HAANUCH Ha OOJOXKKY Jiela BBIHOCHUTCS
KOJIMYECTBO JICTOB B JIEIIE.

7.3.4. Haanucu Ha OONMOXKKax Jed IOCTOSSHHOTO M JIOJTOBPEMEHHOTO XpaHEHHUs CleayeT
MPOM3BOJIUTH YETKO, CBETOCTOMKIMH YEPHIIIAMH.

7.3.5. JIns ydera KOJMYECTBa JIUCTOB B Jiel€ M (PUKCAlMUM OCOOEHHOCTEH HMX HyMepaluu Ha
OTJEIIEHOM JIUCTE COCTABIISICTCS 3aBEPUTEIIbHAS HAIITUCh.

7.3.6. B 3aBepuTenbHON HAANMKUCH YKA3bIBAe€TCs KOJUYECTBO JMCTOB (IHM(paMH U HPONUCHIO) B
nene. 3aBepUTeNbHAS HAANWCH MOJIMCHIBACTCS COCTABUTENIEM C yKa3aHWEM €ro JOJDKHOCTH U
JIaThl COCTABJICHHUS.

7.3.7. BHyTpeHHSSI ONHCh COCTaBISIETCSl K JIeJlaM TIOCTOSIHHOTO M JTOJITOBpeMeHHoro (cBsimie 10
JIeT) cpoKa XpaHeHHs, CPOPMHUPOBAHHBIM MO PA3HOBHIHOCTSAM JIOKYMEHTOB, 3ar0JIOBKM KOTOPBIX




HE PacKpbIBaIOT KOHKPETHOE COJIEpKAHNE TOKYMEHTOB (0c000 LIEHHBIE, TMYHBIC JIeNIa U JIp.).

7.8. Onucanue JOKYMEHTOB IOCTOSTHHOTO CPOKa XpaHEHHUSI.

7.8.1. Onmucu CcOCTaBISIOTCA pa3/leiAbHO Ha Jefla TOCTOSHHOTO XpaHEHHs IO OCHOBHOM
JESTEIbHOCTH U Ha JIeJia 110 JIMYHOMY COCTaBYy.

7.8.2. Onrcu cOCTaBISAIOTCS JEIOTPOU3BOUTEIIEM.

7.8.3. Onuch BeneTcs B €IMHOM BaJIOBOM HyMepalluu B TeUEHUE HECKOJIBKHX JIET.

7.8.4. Ha nena ¢ UCTEKIIMM CPOKOM XPAHEHHUSI COCTABIISACTCS aKT 00 YHUUTOXKECHUH.

7.9. [ena BpeMeHHOT0 XpaHeHUs 0(hOPMIISIOTCS YIPOIIEHHO: OHU HE TOJIIIMBAIOTCS, JIUCTHI B HUX
HE HYMEpYIOTCS, YTOUHEHHE Ha OOJI0KKaX HE MPOU3BOAUTCS, OMUCH Ha JieJla He COCTaBISIOTCS,
yueT BeAeTcs [0 HOMEHKJIAType Jel.

7.10. Onucanue JOKYMEHTOB IOCTOSIHHOI'O CPOKA XPaHEHHUSI.

7.10.1. Tlo oxoHYaHWUHW JAEIONPOM3BOACTBEHHOTO TOJa B O0pa30BaTEIBHOW OpraHHU3aAIUU
IPOU3BOJIUTCS OTOOP JTOKYMEHTOB IOCTOSIHHOTO CPOKa XpaHEHHS I BKIIOUEHHS UX B OIKUCH.
Onuce COCTOMT M3 TOJOBBIX pAa3[elioB, BHYTPH TIoja Jejila pacrojiararoTcsl IO CTEHeHU
3HAYUMOCTH C YYE€TOM HOMHHAJIBHOTO MpPHUHIUNA (B COOTBETCTBHM C HOMEHKJIATYPOH
00pa3oBaTebHON OpTraHU3AIINH ).

7.10.2. Onucu COCTaBISIOTCS pa3leNbHO Ha Jielda IOCTOSSHHOTO XpaHEHHs 0 OCHOBHOM
JESTENIbHOCTH U Ha JIeTia 10 JIMYHOMY COCTaBYy.

7.10.3. Omnucu cocTaBiIsIOTCS CEKPETAPEM.

8. 3ak/I0unTe/IbHbIE MOJI0KEHUS

8.1. Hacrosmee Ilonoxenue o0 apxuBe SBISETCS JOKaJIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaercss Ha OOmeM coOpaHuu paOOTHUKOB IIKOJBI M yTBEp)KAaeTcs (Iu00 BBOAMTCSA B
JeiicTBUE) TPUKA30M  JUPEKTOopa  OpraHu3alluM, OCYLIECTBIAIOIIEH  00pa3oBaTelbHYIO
JeSITEIIbHOCTD.

8.2. Bce m3MeHeHMsI M JIONOJIHEHMs, BHOCHMMble B Hacrosiee Ilonoxenue, ohopmisiiorcs B
NUCHbMEHHOW (opME B COOTBETCTBUM JICHCTBYIOUIMM 33aKOHOJATEIBCTBOM  Poccuiickoit
®denepanuu.

8.3. Tlomoxxenme 00 apxuBe 0O0IIE00pa30BAaTENbHON OpraHMW3allMU TNPHHAMAECTCS Ha
HeolpeAeneHHbld CpoK. V3MeHeHus u nononHeHus K [lonoxkeHuro NMpUHMMAKOTCS B HOPSAIKE,
npexycMoTpeHHoM 11.8. 1. HacTosmiero [TomoxeHus.

8.4. Ilocne mpunsatus IlonoxeHuss (WM HM3MEHEHUH W JONOJHEHUH OTAENbHBIX ITYHKTOB H
pa3ziesnioB) B HOBOM peJaklUy IPEablIyLas peJakiiis aBTOMaTHUECKH YTPAauUBaeT CUITY.
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